NPUKA3

ot «28 » bespans 2025 1. Ne /447
r. Ilen3a

06 yreep:kaennn CiyseOGHOro pacnopsiika
MuHHCcTEpPCTBa KYJIbTYPbI H TYPpHU3Ma Ien3enckoii 001acTH

B coorBerctBuu ¢ DenepalbHBIM 3aKOHOM OT 27.07.2004 Ne 79-®@3
«O  TrOCYIapCTBEHHOW  IPaXIAHCKOH cryx6e Poccuiickoii ~ Denepamur;
(c mocnenyroIMuMU H3MeHeHusIMHE), 3aKoHOM [IeH3eHCKOM 001acTu OT 24.04.2024
Ne 4214-3T1I0 «O rocynapCTBEHHBIX JIOJDKHOCTAX [lenzenckoit oGnacTu»
(c IOCIIeAYIOLIUMHU HU3MEHEHHSIMH), PYKOBOZACTBYSICh [Tono>xeHuEM
o MunucTepcTBe KylbTypsl U Typusma IleH3eHCKOH 00J1acTH, YTBEPXKIEHHBIM
nocraHosIenueM IIpaBuTtenscrsa [eH3eHCKOH 001aCTH OT 06.02.2025 Ne 118-nIl
«06 yrBepxnennn Ilomoxenns o MuHUCTEpPCTBE KYILTYpBI M TypU3Ma
[leH3eHCKOM 001aCTH, NPUKA3bIBAIO:

1. VrBepmuts npuiaraembiii Ciry)KeOHBIH PacrOpsIOK MunucTepcTBa
KyJIBTYpHI M Typu3Ma ITeH3eHcKon 00macTu (manee — Ciry>xeQHBIH pacropsAI0K).

2. Ortmeny OpraHU3allMOHHO-KAApOBOro #  IPaBOBOTO obecrieueHus
MuHHCTEPCTBA KyIBTypBl M Typu3Mma [lensenckoil o00acTH 0OECIEYUTH
o3HaKOMIeHMe MHUHHMCTpa KyIbTypbl W Typusma lleHseHcKo# o0JlacTé U €ro
samectuteneil co Ciry)keOHBIM PacTIOPSIIKOM.

3. PyKOBOJUTEISAM CTPYKTYPHBIX noApasjieieHiii MUHUCTEPCTBA KYJIbTYPHI
u TypusMa [leH3eHCKOH OOIAacTH O3HAKOMHTEBCS M O3HAKOMHTH IO TYMHEHHBIX
rocy/IapCTBEHHBIX TPAXKIAHCKUX CITyXKAIX [leH3eHCKOM 00JIacTH, 3aMEINA0IINX
JODKHOCTHA TOCYJApPCTBEHHOM IPaXKIaHCKOH cinyx6b1 IleH3eHCKOH 00JacT B
MuHKCTEPCTBE KyJIBTYpbl U TypH3Ma [Tensenckoit obmactu, co CiyXeOHbIM
pacmopsiikoM, — NpPEeICTaBUTh  CBEICHUA 00  O3HAaKOMJIEHMH B  OTACI
OpraHM3alOHHO-KaIPOBOr0O U IPaBOBOTO obecrnieueHrss MUHHUCTEPCTBA KYJIBTYPBI
M Typusma lleH3eHCKoW obmacth W obecreunts cobmoaerne CiyeOHOT0
pacnopsiika.

4. TIpu3HaTh yTPATHBLIUMH CHIIY:

4.1. Tlpukaz MuHHcTEpCTBa KYyJIBTYyphl ¥ TYpU3Ma IleH3eHckoil 00IacTH
or 20.10.2017 Ne 13-03/160 «O CumyxebGHOM pacnopsiake MuHHCTEPCTBA
KYJIBTYpHI ¥ Typu3Ma [IeH3eHCKOH 00/1acTiy.

4.2. Tlpuka3 MuHKMCTEpCTBa KyJIBTYphI U TypHU3Ma [TenseHckoi o0IacTv OT
20.03.2018 Ne 15-03/18 «O BHeCeHHWH H3MEHCHHUS B CityxeOHBIM pacropsioK




MunucTepeTBa KyabTypsl M TypusMa lleHszeHckoil o6nacTu, yTBepXKIEHHBIH
npuKa3oM MuUHHCTEpCTBAa KyJIbTypsl M Typusma IlenzeHckod ob6nactd OT
20.10.2017 Ne 13-03/160».

4.3. Ilpuka3 MuHmcTepcTBa KyJabTypsl M TypusMma IleHseHckoil oGiactu
ot 09.11.2022 Ne 15-03/85 «O BHecennu n3meHeHust B Ciry)keOHBIN paclopsIoK
MunucTepcTBa KyJabTyphl M TypusMma lleH3eHCkod 005acTu, yTBEpKIECHHBIM
npuKazoM MUHHCTEPCTBAa KyJNbTypsl M Typu3Ma IleH3eHckod obmacTu OT
20.10.2017 Ne 13-03/160 (c mocieayromyuMu H3MEHEHUSIMU ).

5. Hacrosmmii mpukas BCTylmaer B CHIy CO JHS €ro O(UUIUaIbHOIO
OITyOJIMKOBAaHMUSI.

6. Hacrosmuii mpuka3 pasmectutTh (ormyOnukoBaTh) Ha «O¢unuaibHOM
WuTepHeT-moprajie  mpaBoBoi  uHGOpManum» (WWw.pravo.gov.ru) M Ha
oduIMaIEHOM caiiTe MUHHCTEPCTBa KyJIbTYpHI M Typu3Ma [leH3eHckoii 061acTu B
HHPOPMAIIMOHHO-TEJIEKOMMYHUKALIMOHHON ceTu «HTEpHET»
(http://minkult.pnzreg.ru).

7. KOHTpOJIb 3a UCIIOJIHEHHEM HACTOSIIIETO IIPHUKa3a OCTABIIAIO 3a COOOM.

-

MuHuctp 7{; Wi C.B. berukos




YTBepxKIeH
[Ipukazom MuHuCTEPCTBA KYJIBTYPbI

U Typnjéwa Ilenzenckoit o6nactu
ot S ekt hand 2025 . Ne /-17

7

CayxeOHbIH pacnopsiioK
MunucTepceTBa KyabTypsbl 1 Typu3ma Ilenzenckoii o61acTu

I. O0mue moJ1osKeHus

1.1. CnyxeOHblli pacnopsifok MUHHCTEPCTBA KYyJIbTYPhl ¥ TypHU3Ma
Ilensenckoii obnactu (manee - CayxeOHBIA pacrmopsaoK, MHUHUCTEPCTBO)
paspaboTaH B cooTBeTCTBHH ¢ DenepanbHbIM 3akoHOM oT 27.07.2004 Ne 79-03
«O rocymapcTBeHHOH TrpaxaaHckoil ciayx0e Poccumiickoir  ®enepanym»
(c mocnemyromMMH — U3MeHeHHsMH), TpynoBeIM KozekcoM Poccuiickoin
denepanuu, 3akoHoM [len3zeHckoit obmactu or 24.04.2024 Ne 4214-3I10
«O TroCymapCTBEHHBIX IOJDKHOCTSX [leH3eHckoil obnactu» (C MOCIeXyroUMMU
H3MEHEHUSMH) B LEJIIX YKPEIUICHUS CIy>XeOHOW MuCHUIUIMHBI B MHUHHCTEPCTBE,
yIy4IIeHHs] OpraHu3aliy Tpyda NpH 3aMEeLIeHUH IOCyJapCTBEHHON JOJDKHOCTH
ITen3eHCKOM 00JACTH W MIPOXOXKIEHUH T'OCYAapCTBEHHON TPaXKTAHCKOHM CITy)XKOBI
[Ten3zeHckoit obnacTy.

1.2. CayxeOHBbIi pacopsIOK perjJaMeHTHPYET PEeXUM CIyKObl (paboThl) U
BpeMsi oTAbpixa MuHUCTpa KyJabTypbl H Typusma lleHzeHckoil oOmactu
(mamee - MHMHHCTP) W TOCYJApCTBEHHBIX TpakJaHCKHX ciyxamux [leH3eHckon
o0lacTd, 3aMelaloNUX JODKHOCTH TOCYJApCTBEHHOW TI'pa)K1aHCKOM CirykOBbl
INenseHckoit obnactu B MuHHCTEPCTBE (Hajiee - FpaKAaHCKUe CIIyKalllye).

1.3. CoOmonenre CiyxeOHOro pacropsiika SBISETCS OO0S3aHHOCTBHIO
MHHHUCTpPA ¥ FPXKTaHCKHUX CITy KAIHX.

II. CnyxeOHoe (pabouee) Bpemsi H BpeMsi OTAbIXA

2.1. CnoyxebHoe (pabouee) BpeMsi B MUHHCTEpCTBE - BpeMs, B TE€YCHUE
KOTOPOTO TPaXKTaHCKUH Ciryxammid (MHHHCTP) B cOOTBEeTCTBUH cO CiryxeOHbIM
PACIOPSAAKOM JIOJDKEH UCIIONHSITH CBOU JIOJDKHOCTHBIE (TpYJOBBIE) 00sS3aHHOCTH,
a Tak)Ke WHBIE TePUOJIbl, KOTOPhle B COOTBETCTBHHU C (peiepallbHBIMU 3aKOHAMU U
WHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMH OTHOCSTCA K  CIIy)KeOHOMY
(pabouemy) BpeMeHHU.

2.2. B MuHHCTEpCTBE yCTaHABIMBAETCS IISITHIHEBHAs CIIy>KeOHas (pabodas)
HeJeNns C JABYMS BBIXOIHBIMH IHSIMHU (Cy0OOTa M BOCKpPECEHbE) W HOpMallbHas
IIPOIOJDKUTEIIBHOCTE CITy>)keOHOro (pabouero) BpeMeHu 40 4acoB B HEAEIIIO.

2.3. B MuHHCTEpCTBE YCTaHABIMBACTCS CIEAYIOIIUN PEXHUM CIIy>kKeOHOro
(pabouero) BpeMeHHU:

- BpeMsl HaJasia ciryx0bl (pabouero Hs) - 9 yacoB 00 MUHYT;
- BpeMsi OKOHYaHUs CiIy>XO0bI (pabodero aus) - 18 yacos 00 MUHYT.
HakanyHe  mpa3qHUYHBIX  JHEH  MPOJOJDKHTENBHOCTH  CIIy’KEOHOro




(pabouero) BpeMeHH COKpaIllaeTcsi Ha OJMH Yac.

2.4. Ko BpeMeHM OT/bIXa OTHOCSTCS II€PEpPBIBBI B TEYEHHE CIIyKeGHOro
(pabouyero) nHs, eXeIHEBHBIH OTIBIX, BEIXOAHBIE W Hepabovue NMpa3aHAYHbIE JHH,
OTIIyCKa.

2.5. IlepepsbIB 1Jisl OTABIXA M IUTAHUS YCTAaHABIHNBAETCS

- U1t MMHKCTpA - ¢ 13 gacos 00 munyT 10 14 yacos 00 MuUHYT;

- JUIS TPAXXAAHCKHUX CIIy’KallluX Kareropuu «PykoBoguTes iy BBICIIEH TPYIIIIBI
¢ 13 gacoB 00 munyT 10 14 wacos 00 MuHyT;

- IS OCTaJIbHBIX I'PAXIAHCKUX ClIy)KaluX - ¢ 13 gacoB 00 muHyT 10 14 yacos
00 MuHYT.

2.6. MuHUCTpY, rpakJaHCKUM CITy>Kall[iM ITPEIO0CTaBIISIOTCS:

- €XKETOAHbIN OCHOBHOM OIUIAYMBAEMBII OTITYCK;

- €KEroJIHbIe JOIIOJIHUTEIIbHBIE OIlJIaulBaeMble OTITyCKa;

- OTITyCK 0€3 COXpaHEHHUsI IEHEKHOTO COePKaHHUS,

- UHBIE OTIYCKa, IPEeIyCMOTPEHHbIE 3aKOHOAATENIbCTBOM PoccuifcKoi
Oenepanuu

2.7. MuHuCTpy, Tpa)XIaHCKUM CIy>KalllUM IPEJIOCTaABIISAETCS €XXeroqHbIH
OCHOBHO1 OIlJIJaY¥Ba€MBIH OTITYCK ITPOJOJDKUTEIBHOCTBIO 30 KaJleH1apHBIX THEH.

2.8. MUHHCTpY, TpaXKJaHCKUM CIyXalllUM IMpPeJOCTaBIsSeTCs €XeroHbIN
JIOTIOJTHUTEIIBHBIN OIIAYMBAEMBbIH OTITYCK 3@ BBICIYTY JIET IPOIOJIKUATEIBHOCTHIO:

1) mpu cTaxke rpaxkIaHCKOM CITy>k0b1 OT 1 rosia 10 5 yieT - 1 KaneHaapHbIN IeHb;

2) pu cTaXke rpaXJaHCKOo# ciry>k0bI 0T 5 10 10 JieT - 5 KaneHIapHbIX JHEH;

3) npu cTaxke rpaxaaHcKoi cixy k061 oT 10 10 15 neT - 7 kaneHaapHbIX THEH;

4) mpu craxke rpaXXIaHCKOM ciry>x05! 15 net u Gosee - 10 xaneHAapHBIX JHEH.

2.9. HenopmupoBaHHBINA cCity)xeOHBIA (pabounii) neHr B MMHHCTEpCTBE
YCTaHABIMBACTCSA I MHHUCTPA, BCEX TIPaXKJAAaHCKUX CIYXXallUX BBICIIEH U
[JIABHOW TPYI, a TaK)Ke IPaXJTAHCKUX CIIYXKaIUX, 3aMELIAloMUX JOJDKHOCTH,
BKItOYeHHble B IlepeyeHp  OTHENBHBIX  JOJDKHOCTEH  IOCYyAApCTBEHHOM
rpaxgaHckoi ciayxO0sl lleHzeHckoil obiacté B MuHMCTEpPCTBE, Ui KOTOPBIX
YCTaHABJIUBAETCSI HEHOPMHUPOBAHHBIM CIy>KeOHbIM aeHb (mpuioxenue Ne 1 k
CnyxxeOGHOMY pacropsiIKy).

2.10. MuHHCTpPY, TpaXXIaHCKUM CIyXallluM, YKa3aHHbIM B IyHKTe 2.9.
CnyxeOHOro pacmopsifika, IpeIoCTaBIseTCs] €XErOAHBIH JTOMOTHUTEIbHBIN
OIUIAaYMBAEMBIi OTIIyCK 3a HEHOPMHUPOBAHHBIM Ciy>keOHbINH (paboumil) IeHb
IPOAOJKUTENBHOCTHIO 3 KaJIEHJAPHBIX JIHS.

2.11. ns odbopmiieHUsl OTIIyCKa T'paXiTaHCKUE CIIy>Kalllhe COIIaCOBBIBAIOT
3asBJICHUSI O IPEJOCTABICHUH OTIIyCKAa C HEIOCPEACTBEHHBIM PYKOBOIUTEIEM,
MUHHUCTp - ¢ wieHoM IIpaButenbcrBa IleH3eHcKOM 001acTH, KOOPAMHHPYIOLIUM
nesTeabHOCTh MuHHCTEpCTBA, U ['ybepHaTopoMm [lenzeHckoi oGacTy.

2.12. MuHuCTpY, TpaXIaHCKUM CIyXalluM Ipd  IIPOXOXKICHUU
JICTIaHCepU3allii B MOPSIKE, MPEeIyCMOTPEHHOM 3aKOHOIATENIbCTBOM B cdepe
OXpaHbl 3/I0POBBS, IPEAOCTABIISIOTCS FAPAHTUH, IIPEAYCMOTpPEHHBIe cTaTber 185.1
Tpynmosoro xonekca Poccuiickoit ®@eneparuu. B nepssiit pabounii 1eHs nocie JHI
IPOXO0XIEHUS IUCIIaHCepU3aIY IPaXkJaHCKHE CIIyXKalue 00s3aHbl IPEeIOCTABUTh
B MMUHHCTEPCTBO CHpPaBKH MEIUIMHCKUX OpraHu3alui, IIOATBEPXKAAIOIIUE




NPOXOXXICHUE UMH TUCTIAHCEPU3ALIMU B JICHB (JHU) OCBOOOXIEHHS OT pabOTHI.
II1. OTaesabHbIe BONPOCHI CIy:KeOHOM AHCHUILIHHBI

3.1. PykoBomurenun CTpyKTypHBIX IOofpasielieHuii MUHHUCTEPCTBA
o0ecreyrBalOT KOHTPOJIb 3a COONIOZEHMEM MOAYMHEHHBIMH TIPaXIaHCKUMU
coyxamumu  Ciy)xeOHOro  pacnopsifika, OpraHH3ylOT Y4eT H  KOHTPOJb
BBITIIOJIHEHHSI UMM PEXHMMa CIIyKeOHOro (pabouero) BpeMeHU U BpEMEHHU OT/IbIXA.

3.2. 3aMecTHUTENIM MHMHHUCTPa O CBOEM IPHCYTCTBUH (OTCYTCTBHH) Ha
ciyx0e, pyKOBOAUTENN CTPYKTYPHBIX MoOApasieieHuii MUHHCTEPCTBA O CBOEM
NPUCYTCTBUHU (OTCYTCTBHHU) Ha CIIy>KO€ M O MPUCYTCTBUU (OTCYTCTBHH) Ha CIyx0e
TPOXAAHCKUX CIIy KAallMX BO3IJIABISIEMBIX HWMHU CTPYKTYPHBIX IIOApa3feaeHuit
00s13aHBl €XeIHEeBHO B pabouwe JHH 10 9 4acoB 5 MHHYT COOOINATH B OTHAEIN
OpraHM3allMOHHO-KaJpOBOIr0 U IPaBOBOro obecreyeHuss MUHUCTEPCTBA KyJIbTYPBI
u Typusma [leHzeHckoit o6acTy.

3.3. Munuctp o0s3aH exelHEBHO B pabouue AHH 0 9 YacoB 5 MHUHYT
coo0LaTh COTPYAHUKY CBOEH IPUEMHOW O CBOEM IMPHUCYTCTBHU (OTCYTCTBHH) Ha
paboueM MecTe ISl NOCIENYIOIIEro IPeJACTaBICHUS COTPYAHHKOM IPUEMHON
CBeZleHUH B KaApoByo ciyx0y [IpaButensctBa [leH3eHckoi o6macTy.

3.4. Munuctp 00s3aH B KpYIJIOCYTOUHOM pEXKHME HMETh B TOTOBHOCTH
CpEeICTBa CBS3U JJIsl IpUeMa U OTHpaBIEHUs CIy)XeOHOH HH(OpMalMy B IEJSIX
OIIEpaTUBHOIO pEIIeHHs BO3HUKAIOIIMX BOIIPOCOB, MPU HEOOXOAUMOCTH B TEUCHUE
yaca npuOBITh Ha paboyee MecTo.

3.5 Munuctp 06s13aH yBenomiisth I 'yOepHaTopa Ilen3zeHckoii ob6nactu o mecte
CBOero npeObiBaHus (HAaMMEHOBaHWE MYHHIIMIIAIEHOTO 00pa30BaHMsl) B BBIXOJHEIE,
Hepaboune TMpa3gHUYHbIE [JHU IIyTeM IPEJOCTaBICHUSI COOTBETCTBYIOIIEH
uHhopmaimd B KajapoByro ciyx0y IlpaButensctBa IleHzeHckoit obiactu 10
15 vacoB 00 muHYT pabouero AHs, MPEIIIeCTBYIOIIEr0 BBIXOJHBIM, Hepabouum
Npa3AHAYHBIM JTHSM.

3.6. Munuctp o00s3aH B YycTHOM ¢opme yBemomysiTe I yOepHaTopa
ITenzenckoi o6acTu o Bele3ze 3a npesensl [leH3eHckoit o0nacTu He Mmo3aHee, YeM
3a OJIMH JIEHb JI0 JaThl BbIE3/1a.

3.7. B ciydae HEOOXOOMMOCTH BBIXOAAa TIPaXAAHCKOIO CIyXaIlero
(32 HCKIIIOUYEHUEM 3aMECTUTENs] MUHHUCTpA) 3a Ipelenbl 31aHus MUHUCTepCTBa B
ciy)xeOHOe BpeMsi OH 00s3aH  JOJOXUTh 00 yObITUM U NpUOBITUH
HETIOCPECTBEHHOMY PYKOBOJHUTENIO M cJlielaTh COOTBETCTBYIOIIYIO 3alliCh B
XKypHaie ydera ciyxebHoro BpemeHd. JKypHayl yuera cCiykeOHOro BpeMeHH
BezieTcsi B MuHuctepceTBe 1o (popme cornacHo npuinoxeHuro Ne 2 xk CoryxeO6HOMY
pacropsaKy U HaXOJUTCS B IPUEMHONU MUHHCTpA.

B ciiydae HEOoOXOOMMOCTH BBIXOAA 3aMECTHUTENII MHUHHCTpa 3a IPEAeIb
3MaHdss MUHHUCTEpPCTBa B CIIy>)KeOHOEe BpeMsi OH 00si3aH JIOJIOXKUTH 00 yOBITUH U
NPUOBITHH MUHUCTDY.

3.8. B memsix ydera ciyxeOHoro (pabodyero) BpeMEHH BXOI U BBIXO.X
MHHHCTpa, MPaXXIaHCKUX CIyXKalMX W3 34aHds MHUHHCTEPCTBa OCYLIECTBISETCS
HCKJIIOUUTENBHO C HCIIOIb30BaHUEM CIIy>KEOHBIX Y/IOCTOBEPEHHIA.




IV. 3akai04uTe/ibHbIE MOJIOKEHH S

4.1. Tlpy NOCTYIUICHHM Ha TOCYyJapCTBEHHYIO IPaXIaHCKYIO cityx0y
[leHzeHckoi oOnacTd B MMHHCTEPCTBO, IIPM Ha3sHAUYE€HWU Ha roCylIapCTBEHHYIO
nomkHOCTh [len3eHckoi obnacTu B MUHHCTEPCTBE O3HAKOMIICHHE CO CyxeOHbBIM
PACIIOPSAKOM  OCYLIECTBJSETCA ~ OTHAEIOM — OpraHM3allMOHHO-KaApOBOro M
npaBoBoro obecnedeHus MUHHUCTEPCTBA KyJIbTypbl M Typu3Ma [Ten3zeHcKOM
o0nacTu.

42. Hapymenne Ciyxe6HOro pacrnopsiika SBISETCS HapyIICHHEM
CITyKeOHOM NUCLMIUTHHEL (JICIUILIMHBI TPY/Ia).



[Tpunoxenue Ne 1

K Ciry>xe0HOMY pactopsaaKy
MuHHCTEPCTBA KYJIBTYPBI X TypU3Ma
[Ten3eHcKol 00IaCTH

IlepeueHnb
0TAeJIbHBIX J0JKHOCTEH rocy1apcTBeHHOM rpazIaHCKoOil CIIyKObI
Ilen3zenckoii o6acTn B MuHuCTepeTBe KyJIbTYPbI H TYpH3Ma
IMen3eHcKOoi 06J1aCTH, AJs1 KOTOPBIX yCTAHABJINBACTCH
HEHOPMHPOBAHHBIH CJIyKeOHbIH 1eHb

1. 3aMmecTHTeNh HAUQJIBHHMKA OTJENA Da3BHUTHs TypuU3Ma H HHIYCTpHH
rOCTENPUUMCTBA.

7. 3aMecTHTENh HauajJbHUKA OTAela JKOHOMHYECKOTO, (GHUHAHCOBOTO
obecrieueHHs U OyXTralTepCcKoro y4dera.

3. KoHCynbTaHT OTAENa pealr3aliu FOCYJApCTBEHHOM  KyJbTYPHOH
TIOJIUTHUKH.
4, KOHCYIBTaHT OTJIeNa Pa3BUTHS TypU3Ma U HHAYCTPUH TOCTETIPUUMCTBA.

5. KoHCyJnbTaHT OTAeNa OpraHu3alMOHHO-KapOBOro M IIPaBOBOTO
oOecIreueHusl.
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